
Skyline Elementary
Student Handbook

620 SW 19th Street, Cape Coral, FL 33991

Phone: (239)772-3223 Fax: (239)772-8934

Vision: Today’s Learners ~ Tomorrow’s Leaders

Mission: We will inspire each other to be leaders with our
awesome attitudes and exceptional behavior.
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Dear Skyline Students and Families,
We are so glad that you have chosen to entrust
us with your child.  We are excited to be able to
offer your child this planner to keep track of their
daily assignments and behavior.  We ask that
you initial the planner each night.  Your initials will
let us know that you made sure your child had a
successful day at school and what homework is
expected the following day.  Please use this
planner as a means of communication between
the teacher and home.  Skyline’s faculty and
staff would like to extend an invitation to you to
be an active participant in your child’s education
through volunteering, PTO, or the School
Advisory Committee.  As we partner with you in
this journey, the most important thing families
can do is get their children to school each day
on time. We appreciate you, and are excited to
kick off a wonderful school year!

Laur� Trombett� Jil� Gurga�
Principal Assistant Principal

SCHOOL HOURS
6:30 a.m. SECP Morning Care Open
7:00 a.m. School Office Opens
7:25 a.m. Classrooms Open

Students Enter, Breakfast
7:45 a.m. Breakfast Service Ends
7:55 a.m. Gates Close, Tardy Bell Rings
2:10 p.m. Student Dismissal
3:00 p.m. School Office Closes
6:00 p.m. SECP Closes

Parents who must drop their child(ren) off before
7:25 a.m. must enroll them in the SECP morning
program for their safety and security.  Children
may not be left unsupervised before 7:25 a.m.
Any student that is not picked up before 2:40
p.m. will be charged a late fee of $12.00.

SKYLINE’S CORE VALUES
Consideration of children first. Promote

lifelong learning. Involve family and
community. Establish a safe environment.

Create a culture of leadership.
Embrace diversity.

Expected Level of Behavior
A parent/guardian and other visitors to schools
and district facilities shall treat teachers, school
administrators, other school staff, and district
employees with courtesy and respect.

Conduct of parents/guardians and visitors can
be viewed on School Board Policy 2.02.
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GROWTH MINDSET
My brain can learn new things.

My brain is always growing.
I can speak to myself with kindness.

It takes time to learn new skills.
I can ask for help.

When I am frustrated, I will keep breathing.
Making mistakes is okay and helps me learn.

I am brave.
I am one of a kind.
My brain is unique.

I am loved just for being me.

Skyline students have
PAWS!

Practice Safety
Act Responsibly

Work Toward Success
Show Respect

Always remember to work hard and be kind!
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ADDRESS/PHONE NUMBER/E-MAIL
It is important that we have your correct home
address, home/work telephone numbers and
e-mail.  If you do not have a telephone, please
give us a family member's number or an
emergency number so that we can contact you
if needed. 

If you move during the school year you must
provide proof of residence. Lee County School
District will only accept a lease agreement,
mortgage statement, electric or water bill as
proof of residence. If your telephone number,
address, or email changes, please notify the
school office in writing immediately.

ATTENDANCE - Tardy, Early Sign-Out
Skyline Elementary will follow the School District
Attendance Policy found in the Student Code of
Conduct and Board Policy 4.16. Students are
expected to be in school unless they are ill.
Students with a fever or infectious disease
should not be in school. A parent should notify
the school by calling (239)772-3223 when a
student will be absent. Renaissance recognition
requires fewer than 5 days absent or tardy
(teacher discretion may be exercised). Students
may not earn perfect attendance if they have
arrived late more than 5 days in a quarter or 10
times in a year. If you are dropping your child off
late, you are required to park your car and bring
your child into the main office and wait until they
are checked in for the safety of your child.

Children Leaving Campus: Parents are
discouraged from removing children from school
during school hours. If it is absolutely necessary
for a doctor/dentist appointment, parents must
send a yellow note with the child explaining the
reason for the early dismissal and approximate
time of pick up. Students will remain in their
classroom until called to the office. Students
may NOT leave the school campus without
permission. No student will be allowed to go
home alone during school hours. ID will be
required. NO early sign-out after 1:30 p.m.
Students are encouraged to return to
campus immediately after the appointment

BEHAVIOR
We follow The School District of Lee County
Parent Guide & Code of Conduct for Students as
our guide for discipline concerns. At Skyline , we
believe that children do their best in an
environment that fosters self-responsibility and
independent problem solving.  Faculty, staff, and
students are trained in proactive strategies that
support appropriate behavior choices and

create a positive school environment.  We
encourage parents to discuss these
expectations with their children and their
childrens’ teachers, so that we can work
together as partners to develop positive
character qualities in all of our students.

We are a PBIS (Positive Behavior Interventions &
Supports) school, using a school-wide approach
to discipline that includes systematic and
individualized strategies to support social and
academic success for all students. The
school-wide PAWS expectations are that all
Skyline students will:

Practice Safety
Act Responsibly

Work Toward Success
Show Respect

Always remember to work hard and be kind!

BIRTHDAYS
If your child is having a birthday on a school day
and you would like to send a treat for the whole
class, please notify the teacher three days in
advance. Cupcakes (mini preferred) or
individually wrapped treats are allowed. Treats
should be brought to the school office early in
the school day and the teacher will schedule the
treats at the time that works best in their
classroom schedule. Please do not send
anything that requires cutting, portioning, or
serving. Presents, decorations, balloons, flowers,
etc. should not be sent as they interfere with
teaching. All food must be store bought.
Birthday parties are not permitted in the cafe.

If you would like Skyline to celebrate your child,
please contact the school office to purchase
“The Birthday Surprise.” Deadline to order is
August 31, 2022 and scheduled deliveries will
begin September 1, 2022. Please contact the
office if you have any questions.

Invitations to private parties may not be
distributed at school unless ALL class members
are invited.

BOOKS
The school must be reimbursed for lost and/or
damaged textbooks and library books.  Call the
office at (239)772-3223 for the cost of books.
Please make checks payable to “Skyline
Elementary.”

BULLYING
Please visit the “Bullying” link located in the
Parent Portal at www.leeschools.net.
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Bullying IS: Aggressive behavior which must
include the following 3 elements:
1) It involves an imbalance of power (real or
perceived).
2) It is intentional and purposeful and causes
physical hurt or psychological stress.
3)   It is repeated over time.
Physical Bullying: Repeatedly hitting, kicking,
pinching, spitting, tripping, pushing, making
mean or rude gestures, taking or destroying
someone’s belongings.
Verbal Bullying: Repeatedly teasing,
name-calling, making inappropriate sexual
comments, taunting, threatening to harm.
Social Bullying: Repeatedly leaving someone out
on purpose, telling others not to be friends with
someone, spreading rumors, embarrassing
someone. Those who bully others do not need to
be stronger or bigger than those they bully. The
power imbalance can be one of popularity,
strength, or even intellect. Bullying creates a
hostile environment and frequently interferes
with the target’s participation in school. Bullying
can be one person repeatedly acting
aggressively toward another, or, it can be many
people acting aggressively toward one
individual.
Bullying is NOT:
• Bullying is not a mutual conflict between two
people; bullying involves an imbalance of power.
• Bullying is not just physical. The most common
form of bullying for both boys and girls is verbal
bullying (name calling) and social bullying
(excluding someone).
• Children who have social power and like to
dominate are not the only ones likely to exhibit
bullying behavior. Children who are socially
isolated or have low self-esteem may also bully
others.
Please refer to the School District of Lee County
Parent Guide & Code of Conduct for Students for
additional information regarding district policies
concerning bullying/harassment.

CELL PHONES/DEVICES
Please refer to the Electronic Device Section of
our handbook and the Parent Guide & Code of
Conduct for Students for more details.
Use of an electronic mobile device during the
school day is a privilege that may be granted by
a teacher. All students must:

(a) Use only the District specified Wi-Fi network
for all network and internet access and
refrain from destroying or damaging District
data, networks or other resources.

(b) Use all District internet filters and posted
network security practices.

(c) Report network security risks or violations of
network security to a school administrator.

(d) Refrain from creating ad-hoc, peer-to-peer, or
other wireless networks with District or
student owned devices including the use of
wireless hotspots or other similar devices.

(e) Use the District network for instructional and
school related purposes only.

(f) Follow copyright laws which prohibit the
reproduction of content, eBooks, music,
games or movies.

(g) Refrain from intentionally accessing,
transmitting, copying or creating mobile
apps, websites or other material that
contains inappropriate information, content,
advertisements or any material that is illegal,
not age appropriate or inappropriate for a
school environment.

(h) Comply with School Board Policy 2.20,
Acceptable Use Policy Governing Internet
and Technology Access located in the Parent
Guide & Code of Conduct for  Students.

(i) Failure to follow the directives will result in
appropriate disciplinary consequences as
outlined in the Code of Conduct for
Students.

(j) Students that bring personal mobile electronic
devices to school do so at their own risk. Skyline
and the District accept no responsibility if a
device is lost, stolen, misplaced, damaged or
confiscated. The District accepts no
responsibility for viruses, malware or other
computer related issues associated with
connecting to the District’s network. The District
accepts no responsibility for the costs
associated with or that may result from the use
of data or texting services by a student when
using a personal mobile electronic device.

(k) Students are responsible for charging and
maintaining their personal mobile electronic
device(s) and the District assumes no
responsibility for the same as above. This
includes the use of antimalware software, if
applicable, on the personal electronic device.

COMMUNICATION
Agendas/Planners

● All students in grades K through 5 will be
given one free agenda/planner.

● If they lose, misplace, or damage their
planner/agenda, they will be expected
to replace it at a cost of $5.00.

● Students are expected to have it with
them at school every day.

● By using an agenda/planner a student
learns how to organize homework
assignments and develop good study
skills and habits.

● Your child’s agenda/planner is an
excellent means of communication with
the teacher.
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● Parents are expected to sign the
agenda/planner each night.

Brown Weekly Communication Envelopes
● Envelopes are sent home once a week

on a Friday or Monday.
● Graded papers and newsletters will be

included weekly in the envelope.
● Parents must empty the envelope, sign

the outside, and return each week.
Conferences

● Teachers may be available for
conferences by request before and after
school or during their planning period.

● Conferences with teachers should not
be scheduled during student
arrival/dismissal or instructional time.
Parents may not walk their child to class
to speak with the teacher.

● Conferences are scheduled at least one
time per school year.

● Student Led Conferences may be held
during the year.

E-Mail
● Teacher email addresses are available

on our website.
Monthly Newsletter

● Our electronic newsletter is published
each month.

School Messenger
● There is a link on our school website for

School Messenger.
● Specific messages will be sent out for

reminders of class news, school events
and issues.

● Please make sure the office has
updated phone numbers and email
addresses.

● School Messenger will be the main
communication when there is an
emergency.

Phone Calls
● Teachers are available for phone calls

before and after school. We will not be
able to put calls through during the
school day.

Social Media
● Parents can get updates on school

events on Twitter and Facebook.
Web Site

● Our website, https://sky.leeschools.net/
has updated information throughout the
school year. Please check periodically.

COUNSELING
Our School Counselor provides intervention
when a student’s concerns make functioning in
school difficult. This may involve working with

teachers, parents, and/or children individually, in
small groups, and/or in classrooms as the need
arises. Students may complete a Student
Request to See the Counselor Form available in
their classroom to meet with the counselor.
Teachers may complete a Student Assistance
Referral Form. Parents may call the school and
request a phone call from the counselor to
discuss concerns or to set up an appointment
for a meeting.

Meeting with the school counselor is not a
substitute for individual counseling in a
therapeutic setting and is not intended to serve
as a replacement when a need for mental health
counseling arises. Our School Counselor works
with school personnel and community agencies
to obtain help for children and families and will
provide community resource listings upon
request.

CURRICULUM
The Florida B.E.S.T (Benchmarks for Excellent
Student Thinking) Standards clearly define what
every student is expected to know and what
every student is expected to be able to do. While
our teachers utilize many different strategies
and resources to enable our students to meet
these high and rigorous standards, our goal is to
produce high-achieving students whose
self-esteem and confidence are built upon
authentic academic success. The curriculum at
Skyline stresses high achievement in Language
Arts (reading, writing, language, listening,
speaking), Mathematics, Science, and Social
Studies.

iReady is a supplemental diagnostic and
instruction program for reading and math. It
delivers online lessons that provide tailored
instruction and practice for each student to
accelerate growth. Students complete 45
minutes of reading and math weekly and also
need to pass lessons with a 70% or higher pass
rate. Students track their progress on the
assessment and also of their weekly goals.

DISMISSAL
During the first days of school we will document
and establish each child's "going home" routine.
This is done by recording how your child arrives
at school and assuming that he/she will go
home the same way, unless we are specifically
informed otherwise by the parent. For instance,
a child arriving on Bus 123 will be put on Bus 123
in the afternoon unless the parent has reported
a different afternoon routine. Once this "going
home" routine has been established, it will not be
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changed without specific written instructions
from the parent.

If you need to change your child's "going home"
routine at any time during the school year, either
temporarily, for a day, or permanently, please
follow these procedures:
➔ Fill out a yellow note with detailed

information and send it to the office.
➔ Requests to ride a different bus or use

another stop must be approved by a
school administrator. This may only be
approved in emergency situations.

➔ There will be no bus changes made over
the phone for any reason. For example:
changing students from Parent Pick-up
to bus is not permitted.

➔ Early removal from class will be honored
only for doctor’s appointments or
emergencies and will not be permitted
after 1:30p.m.. Should you come to the
office to remove your child early from
class, you MUST have a photo ID with
you. If you send someone in your place,
the person must be listed on the
emergency card and have a photo ID.
Students will not be released to anyone
whose name is not listed on the
emergency card.

DRESS CODE
It is our belief that children come to school to
learn and to achieve this, students must be
clean, neat, and properly dressed. Students
should observe mode of dress, styles of hair, and
standards of grooming that conform to a
positive learning environment. The responsibility
for the personal appearance of the student rests
with the parent/guardian and the student.
Personal appearance shall not disrupt the
educational process.

1. Apparel shall be adequate in both length and
coverage to be considered appropriate for school.
Dresses, skirts, and shorts should be longer than
the fingertips. Dresses and skirts should have
shorts worn under them.

2. Pants shall be worn fastened and at the waist with
no undergarments showing. Pants with holes,
tears, etc. may not be worn if, in the principal’s
judgment, they may cause a disruption to the
school environment.

3. Shirts or blouses shall be appropriately fastened in
accord with the design of that shirt or blouse. The
length shall extend beyond the waist level.

4. Clothing that exposes underwear or body parts in
an indecent or vulgar manner is prohibited.

5. Transparent or see-through tops, tops that bare
midriff, strapless, low-cut clothing or tops and
outfits that provide minimum coverage or are of a
suggestive nature are prohibited; halters, backless

dresses or tops, tube tops, tank tops, muscle shirts
or any clothing which may be distracting are
prohibited.

6. Any articles of clothing or jewelry that could likely
cause injury – such as chains, bracelets, rings and
chokers with or without spikes or studs – are
prohibited. Wallet chains of any length are
prohibited.

7. Shoes shall be worn at all times. Socks and
closed-toe shoes with back straps only (no heels).
Sneakers are to be worn on PE days. Sneakers
with wheels are not allowed due to safety.

8. Apparel, emblems, insignias, badges or symbols
that promote the use of alcohol, drugs, tobacco or
any other illegal activity are prohibited.

9. Apparel or symbols which may be gang-related
may not be displayed on a student’s person or in
the student’s possession. Gang-related tattoos, or
other tattoos that may cause a substantial
disruption to the educational environment as
determined by the principal, are prohibited.

10. Adornments that, in the principal’s judgment could
cause injury, be a safety risk or cause a disruption
to the school environment may not be worn.
Examples of prohibited adornments include, but
are not limited to, hoops or rings attached to the
nose, eyebrow, cheeks or lips.

11. The wearing on campus of hats, caps, headgear
(hoods should remain down) or sunglasses except
in conjunction with designated school-approved
uniforms or at authorized athletic practices or
activities is prohibited. There may be certain
exceptions for medical conditions, religious
observation and physical education classes held
outside. The principal will determine these
exceptions.

12. Any method of public display (including clothing,
nail polish and other items that may be worn or
carried) of an organization affiliated with
controversial, obscene or illegal activities on a
person may not be worn if, in the principal’s
judgment, they may cause a substantial disruption
to the school environment.

13. Hair coloring or style that may cause a substantial
disruption to the educational environment, as
determined by the principal, is prohibited. Nails
must be an appropriate length for safety. No
makeup is permitted. Hair color, tattoos, or
piercings may not distract the learning
environment.

14. Long/oversized coats, jackets or jerseys are
prohibited.

*Administration has final say in dress code
violations. Dress code violations may result in the
parent being requested to bring additional
clothing and/or disciplinary infractions in
accordance with the LCSD Code of Conduct.

Family Involvement
At Skyline Elementary, we believe that when
families are involved in their child’s education,
schools work better and students learn more.  By
working together, exchanging information, and
sharing decision-making, everyone contributes
to children’s learning.
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Our School - will welcome families, offer flexible
meeting times, reach out to families before
problems arise, create safe and drug free
learning environments, and include families in
the school decision-making process.

Our Families - will encourage daily attendance
and homework completion, take the time to talk
with and listen to their children, become
acquainted with teachers, administrators, and
other school staff, read to and with their children,
volunteer in school when possible, and
participate in the school decision-making
process.

We will involve families by:
- Working together to make decisions through

PTO/SAC meetings, School Improvement
Plan, MTSS, parent conferences, etc.

- Communicating regularly (newsletters, fliers,
calendars, social media, notes, etc.)

- Providing information on student
achievement (report cards, interims, parent
conferences, test results, FOCUS, etc.)

- Offering parent resources (materials are
available in the media center or from the
guidance department).

FIELD TRIPS
Student field trip permission forms must be
signed by a parent in order for a child to attend a
field trip. Students may bring their lunch or a
brown bag lunch from the Café will be provided.
Only parents may attend field trips and ride the
school bus to the trip. Please fill out a volunteer
form. Siblings and preschoolers are not allowed
to attend field trips for liability reasons.

FOOD SERVICE/SAFETY
Skyline offers free breakfast and lunch to all
students. Breakfast is served between 7:25 a.m.
and 7:45 a.m. Students will not be admitted to
the cafeteria after 7:45 a.m. unless a bus arrives
late. Students may bring a healthy lunch from
home if they wish. Canned and bottled soft
drinks are not allowed in the cafeteria and junk
food is discouraged.
Food Prices (according to FY22):
➔ Student Breakfast = Free
➔ Student Lunch =  Free
➔ Adult Breakfast = $1.85
➔ Adult Lunch = $3.75
➔ Milk = $0.40
➔ Juice = $0.75

*Prices are subject to change.

Students’ health is always a priority. Precautions
are always taken to help prevent contagious
conditions from spreading. The Public Health
Dept. has encouraged schools to discourage
snacks that are brought from home to be shared

with other students. If snacks or birthday treats
are brought to school, they must be in a sealed
package from a grocery story or bakery.

Allergies: If you have allergies, we must have a
written doctor’s note letting us know the types of
food and drink you cannot have at school.

Behavior: Classes will have the opportunity to
earn the Golden Spatula for displaying their
PAWS while in the cafeteria.

GRADING
Interim reports are available mid-quarter with
each student at all grade levels to inform
parents of student academic progress and
personal development. Interim report days are
listed on the school calendar. Parents are
encouraged to look up the Interim Grades in
FOCUS as hard copies are not sent home.

Report card grades are a means of
communication between school and home. 
Grading procedures are based on Florida
Statute 1003.33(1) (a) and were developed to
ensure that report cards accurately represent
your child’s academic grade level performance. 
Teachers use weighted categories to determine
grades in all subject areas. Academic grade
level standards exist for each subject area and
your child’s grades reflect the degree to which
mastery of those standards has been achieved.
All teachers share their grading policies and
procedures in their beginning school
presentation. Parents will use FOCUS to see
individual and overall grades.

HEALTH SERVICES
The services of a registered professional school
nurse are available one day per week and on
call. The school nurse is available to assist
parents and students with management of
student health problems at school.

Students who become ill or injured at school will
be cared for in the school clinic until they are
able to return to class or are taken home by a
parent or guardian. A health professional cares
for students in the clinic.

It is VERY important that emergency cards are
up to date with current phone numbers where
parents can be reached during the school day.
This card must also contain the names of
persons designated to be contacted in case a
parent cannot be reached. As part of the School
Health Services Program, students will receive
vision and hearing screening in grades PK to 5th.
The ability to learn can be affected by vision,
hearing, and general health problems. The
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school nurse will notify parents of any problems
detected that need further evaluation by a
doctor or other health professional.

Medication should be given by parents and
taken at home whenever possible. Medication
may be taken at school only if failure to take it
could jeopardize the student’s health.
Medication must be kept in the original container
from the pharmacist, kept in the school clinic,
and taken under the supervision of school
personnel. The parents must provide written
permission on School Board Form MIS398,
supplied by the school. If medication is to be
given in school for more than two weeks, a
statement from the attending physician must
also be provided on School Board Form MIS 401.
No over the counter medication may be taken
without a written statement from the child’s
doctor and must be taken in the school clinic.

Sun Protection: To help protect students from
exposure to the sun, hats and sunglasses may
be worn during PE or other outdoor activities.
When students come inside, these articles
should be removed. They should be clearly
labeled with students’ names. Shatterproof
plastic UV protective sunglasses are
recommended for outdoor activities.
Polycarbonate lenses provide the utmost impact
resistance. UV coating for all prescription lenses
is recommended.

Sunscreen is also beneficial protection against
sun exposure. Sunscreen should be applied at
home to all exposed skin surfaces before the
student dresses for school. This will provide
protection to the student during the time
traveling to school as well as during the rest of
the day. Please complete the Sunscreen
Application Consent Form.

LOST AND FOUND
The Lost and Found is located in the cafeteria.
Labeling outer clothing, backpacks, lunch boxes,
etc. helps items find their way back to their
owners. All unclaimed items are donated to
charity at the end of each quarter.

MAKE-UP WORK
Students are responsible for all work and
assignments missed during an absence.
Parents may call the school to request make-up
work which will be ready for pick up in the front
office after 3:00. Immediately upon return to
school from an absence, the student shall be
given the number of school days missed plus
one additional day to submit make-up work for
full credit. Each grade-level reviews make-up

work procedures at the beginning of each
school year.

MTSS
Multi-Tiered Level of Student Support

Florida uses a three-tiered model for
learning/behavior with the tiers representing
a continuum of student support - MTSS
(Multi-Tiered Systems of Support). The tiers do
not represent placements or procedural steps,
but rather varying levels of instructional intensity.
All students receive universal behavior and
academic support (Tier I). In addition to the
school-wide curriculum for academics and
behavior, some students may require more
strategic or supplemental support (Tier II) or
intensive/targeted (Tier III) levels of support in
order to be successful.

If a student experiences academic, attendance,
behavior, social/emotional, medical and/or other
difficulties, our MTSS Problem-Solving Team
(PST) is organized to meet and address these
concerns.  Generally, the student’s teacher
initiates the referral, but parents and other staff
members may also request a meeting. If a
student requires interventions at a Tier II level, a
meeting will be held by school personnel and a
copy of the Student Intervention Plan (SIP) will be
sent home for parental review. The student’s
teacher, parents, Intervention Specialist, School
Counselor, etc. may attend Tier III meetings. 
Depending upon the individual needs of each
student referred, additional members may
include:  School Social Worker, School
Psychologist, School Nurse, Speech Pathologist,
Equity Coordinator, Behavior Specialist, student,
and Administrators.  Parents may contact the
Intervention Specialist for more information. 
MTSS meetings are scheduled on an as-needed
basis and last approximately sixty minutes. 
Invitations to attend Tier III meetings are sent
home with students or sent via United States
Postal Service.

During the beginning of the intervention period,
the team will gather and analyze data to
determine the possible cause of the problem.
The appropriate staff will implement the
strategies and collect data for approximately 8
to 16 weeks and then reconvene to determine
the effectiveness of the interventions. Additional
information on this Multi-Tiered level of Student
Support (MTSS) is provided in the Lee County
School District’s Student Progression Plan.

PERSONAL/VALUABLE ITEMS
It is requested that students do not bring
personal or valuable items to school. These
items may be lost, stolen, or damaged and may
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cause a disruption in the classroom. Skyline is
not responsible for lost, stolen, or damaged
items. If students need to bring money to school,
please be sure it is in a secure place and given to
the teacher or office immediately. Students
should not trade personal items with other
students. Toy guns and pocket knives are
considered weapons and will result in
administrative review.

SCHOOL SAFETY
A full-time School Resource Officer will be on
campus to help ensure student safety. At all
times, visitors must report to the front office for
check-in through our single point entry system.
Students and teachers will establish classroom
expectations for behavior. Teachers,
administration, and designees in SECP will
follow the School District Discipline Plan as
described in the Code of Conduct. This Code of
Conduct is available on the district website and
should be read and discussed by students and
their parents. ALL students should sign and
return the Code of Conduct form to verify their
understanding of the behavior expectations
outlined in the Code of Conduct.

Skyline Elementary will enforce a “Zero
Tolerance” Policy toward bullying, any violent
behavior and/or the possession of any item that
could be a threat to the safety of students and
staff members.The SDLC uses FortifyFL to report
suspicious activity. Bullying reporting forms can
be accessed at the district website or by
contacting the school.

Safety drill requirements include:
- 1 fire drill / month (2 in the 1st 2 weeks)
- 1 lockdown / month (2 in the 1st 2 weeks)
- 1 tornado drill per year
- 1 evacuation drill / semester
- 1 bus evacuation drill / semester

Emergency Closing Information: Hurricane or
other emergency information will be broadcast
on local TV and radio. Other notifications will be
done through the School Messenger System.

Weather: In order to keep children safe, there
may be times that dismissal needs to be delayed
due to inclement weather. Please be patient
when we monitor these storms. District policy
states that lightning must be beyond a 10 mile
radius. We monitor using Weather Bug at Cape
Coral High School. You may wish to download
the app.

SCHOOL STORE
Most items on grade-level supply lists are
available at a reasonable price in the school
store. The school store is open from 7:30-7:55
according to the following schedule:
Monday, Wednesday→ Grades 1, 3, 5
Tuesday, Thursday → Grades K, 2, 4

SECP
Skyline Extended Care Program

No student may attend SECP unless they are
pre-registered and have paid a deposit. This
program provides safe, structured child care in
an educational environment. Skyline students of
parents who need child care will be provided
with recreational activities, creative projects,
homework time, and computer time in the early
morning and/or after school. Registration
information is available in the school office.
SECP directors will handle disciplinary
infractions as per the Code of Conduct.

SECP Rates
$20 per week for morning care
$70 per week for after-school care
Payment is due on the last day of the week
before care is given. Any unpaid balances may
result in removal from the program. Fees and
fines will follow students when they transfer or
leave school.

SOCIAL MEDIA
Please like our Facebook page to stay
up-to-date with Skyline activities, meetings, and
events. Please also access our website at
sky.leeschools.net to stay updated.

Technology / Materials
Students are responsible for the care of
curriculum and technology. All textbooks,
workbooks, and Chromebooks will be provided
for student use. Library books are also available
for student checkout. The care of these
materials is the responsibility of the student. If
materials are lost or damaged, it is the
responsibility of the student and parent to pay
for the replacement of these items. Some school
privileges may be denied with the failure to be
responsible for these materials. Any unpaid
balances will remain on a child’s record when
transferring to another school or middle school.

If personal cell phones or other electronic
devices are brought to school, they must be
turned off during the school day. If given
permission to turn on, they MUST remain on the
school district’s wifi. Cell phones must remain in
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the child’s backpack while on campus. If a
student does not follow this policy, teachers may
confiscate the cell phone to be locked up in the
school until it can be picked up by a
parent/guardian. Recording devices, including
smart watches and cell phones, are not
permitted in the recording function as per
Florida law due to students’ privacy.

TRANSPORTATION
Bus: The cooperation of parents is requested in
making sure children understand and follow
school bus regulations. These regulations are in
the best interest of student safety and comply
with Florida law and School Board Policy.

Waiting for the bus:
Students will conduct themselves in an orderly
fashion and stand off the roadway while waiting.
Students must be on time (10 minutes before).
The bus driver cannot wait for those who are late
to the stop.
Entering the bus:

1. Students may not enter the bus in the
absence of the driver.

2. Students must enter and leave the bus
at their regular stop.

Riding the bus:
1. Students must remain in their seats at

all times while the bus is moving.
2. Students must obey the driver. The

driver is in full charge of the bus and
students.

3. The driver has the right to assign seats
and maintain order.

4. Students must keep their body inside
the bus.

5. Classroom conduct and dress are to be
observed on the bus.

6. Students must remain quiet.
7. Absolute silence is required on railroad

crossings.
8. Students must not eat, drink, smoke,

vape, or chew gum on the bus.
9. Headphones must be used if children

are listening to music.
10. Students must not use profanity,

obscene, or abusive language.
11. Animals, glass containers, sharp

objects, balls, bats, cutting instruments,
etc. must not be on the bus.

12. Large objects that interfere with seating
and safety of others will not be
permitted.

13. No photography or video recording is
permitted while on the bus.

Leaving the bus:
Students must walk 10 feet in front of the bus

and wait for the driver’s signal to cross the road.
School Board Policy 7.02: “Students shall enter
and exit the school bus at the stop designated
by the Board and may not enter or exit the bus at
any other stop except in the case of emergency
or as approved in advance by the school
principal. Requests to allow students to enter or
exit at a stop other than their own, must be
submitted in writing by the student’s parent or
guardian to their assigned school. Upon
approval by the principal, a school official (ex:
teacher on bus duty) must give a bus pass
indicating this approved change to the bus
operator.

Requests for alternate school transportation
must be submitted in writing to the principal for
approval.

Basic Bus Discipline: After the driver verbally
warns the student, if the behavior continues, a
referral will be written. Consequences will follow
the Code of Conduct and may be as follows:
Referral #1 - Conference between student and
administration, phone call home.
Referral #2 - Written warning letter to parent for
signature and possible timeout.
Referral #3 - Possible suspension from bus
transportation.

Bicycles: Bicycles must be walked on school
property and taken directly to the designated
bike area near the flagpole upon arrival. A
bicycle lock is recommended, as the school is
not responsible for damaged or stolen bicycles.
Children who do not follow bicycle safety rules
will not be allowed to continue riding their bicycle
to school. Bicycle helmets are the law. Students
must wear a helmet when riding their bike to
school.

Changing Transportation: It is very important
that parents make arrangements with their child
before coming to school each day. Children will
be sent home the usual way unless they bring in
a YELLOW school note stating otherwise. These
notepads are provided to each school family
and are also available in the office. NO calls or
emails will be accepted for changes due to
security.

Parent Drop-Off and Pick-Up (see page 12 for
traffic pattern): For student safety, all K-2
students must be dropped off in the main drive in
the front of the building and all 3-5 students (and
students with a 3-5 sibling) must be dropped off
in the lot off of SW 6th Ave. Parents are asked to
please be patient, adhere to the speed limit, and
consider the safety of ALL students when driving
near the school. Parents are requested not to
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enter the drive until 7:25 a.m. or directed by a
staff member to allow for school staff to enter
the lots. Students are requested to exit the car
from the passenger side. Please be sure to utilize
the entire sidewalk to expedite the drop-off
process. Please see the traffic flow map on the
following page.

If riding the bus is not an option, parents should
drop their child off between 7:25 a.m. and 7:45
a.m. Students arriving prior to 7:25 a.m. will be
sent to the Before School Program. Parents will
be contacted and charged accordingly.

When students are dismissed at 2:10 p.m., they
must go directly to their bus, SECP, or the parent
pick-up area. Students who are waiting beyond
2:40 p.m. for parents to pick them up will be sent
to SECP, and parents will be charged
accordingly.
***No child should be dropped off without staff being
present or on the streets around the school. ***

VISITORS/VOLUNTEERS
Visitors: For the security of our campus, doors
will be locked throughout the day and access will
be limited. Parents are welcome to attend
special programs and volunteer after
completing volunteer requirements. All adults
must enter campus through the office ( ring the
doorbell, show ID through the video door, sign in,
and receive a Visitor’s Pass). Every minute is
valuable instructional time, therefore, we will
deny your request to “stop in” the classroom to
have a discussion with the teacher. We
encourage teacher/parent conferences. If you
feel the need to discuss something, please make
an appointment with the teacher. All visitors
must wear a visitor’s badge/sticker that can be
seen at all times. Anyone on campus without a
visitor’s badge will be stopped and directed to
the office. If eating lunch at school with your
child, you must schedule it with the teacher and
eat in the picnic area due to limited spacing.Only
your child will be permitted to leave the cafe.

Volunteers: Volunteers are an asset to the
educational setting. We welcome parents and
grandparents to our volunteer program. If you
are interested in volunteering, please talk to our
office, your child’s teacher, or an administrator to
complete an application. Preschoolers or
younger children may not accompany a
volunteer in the classroom during the
instructional day.
*Volunteer and Visitor Policies are subject to change.

YEARBOOKS
Yearbooks are sold each year. Orders will come
home in the brown weekly envelope and are sold

during the second half of the year. Yearbooks
usually arrive in May. Please look for detailed
information in newsletters. In order for students’
pictures to be in the yearbook, parents must
check “yes” on the Parent Guide & Code of
Conduct for Students signature page for release
of information.

STATEMENT OF NON-DISCRIMINATION POLICY
The School District of Lee County does not
discriminate on the basis of gender, race, color, age,
religion, sex, sexual orientation, national or ethnic
origin, marital status, or disability in the provision of
educational programs, activities or employment
policies as required by Title IX, Title VI, Title VII, Age
Discrimination Act of 1967 and Section 504 of the
Rehabilitation Act of 1973, 1992, Americans with
Disabilities Act and the Florida Educational Equity Act
of 1984. Established grievance procedures and
appropriate discrimination complaint forms are
available from the Departments of Professional
Standards and Equity or Student Services or the
equity coordinator at each school.
Complaints/inquiries regarding compliance with these
regulations may be submitted in writing to:

Lynann Franklin, Skyline Equity Coordinator

Student Responsibilities LCSD Code of Conduct

Ready: Fully prepared and engaged to learn each day,
involved in school academics, after school activities and
community service, confident to overcome challenges
and conflicts, optimistic about school and future
opportunities, has a growth mindset, embracing new
learning opportunities, e.g., attends school and all
classes regularly and participates in learning

Reliable: Able to self-regulate emotions and
interpersonal relationships, self-motivated to tackle
challenging curriculum and new opportunities,
organized to learn and complete school work efficiently,
independent to learn and make good decisions, skilled
at stress management, e.g., doing the right thing even
when no one is watching

Responsible: Makes constructive choices, acts in an
ethical manner, safe in all actions and situations, helpful
to others, accountable for actions and results, e.g.,
performing a community service project

Respectful: Caring of others, cooperates with others,
honors diversity, communicates with consideration of
others, able to work interdependently with others, e.g.,
treating people the same, regardless of their race
(including anti semitism), color, ethnicity, national origin,
sex, sexual orientation, gender identification, gender
expression, disability (physical or mental), pregnancy,
marital status, age, religion, military status,
socioeconomic status, linguistic preference, genetic
information, ancestry, or any other reason protected
under applicable federal state or local law.

Role Model: Demonstrates empathy, exhibits integrity,
values others, collaborates with others, provides
leadership, e.g., putting forth one’s best effort to
accomplish teamwork
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SKYLINE TRAFFIC PATTERN
In an effort to maintain safety and security around the Skyline campus, please follow our traffic flow pattern.
MORNING DROP OFF will be in the front drop off area near the office (K-2) and in the back parking lot (3-5). Our PK
students will be dropped off at Starland.

Parents are requested to remain in their cars, utilize the entire sidewalk,  and drop students off in the Drop Off area in
the morning.  One line of traffic will flow quickly with everyone’s cooperation.  Please pull forward when directed by a
staff member. NO STUDENT SHOULD BE DROPPED OFF IN ANY OTHER AREA AROUND THE CAMPUS.

The afternoon Pick Up will be in the two designated areas according to the map below.  Please be courteous and do
not block our neighbors’ driveways.  Please pull forward when directed by a staff member.

Parents are also requested to remain in their cars in the line for pick-up in the afternoon.  We appreciate parent
patience at this hectic time of the school day.  This plan works smoothly with parent cooperation. Parents MUST have
a car tag in order to pick up a child.  You may be asked to show ID in order to pick up your child.  This will be verified
with student Emergency Cards and FOCUS contact lists. The first car tag for each student will be at no cost.  If
additional car tags are needed, you may order them from the office for $1.00 each.

If a parent has business in the school office or a scheduled conference, they should park in a designated parking
space in the front parking lot and proceed to the office for check in.
Parking on the street is at your own risk.  Please don’t park on sidewalks or neighbors’ lawn and refrain from blocking
driveways.

***If Skyline needs to make adjustments to pick-up areas, School Messenger will be utilized to communicate.***

Front Entrance:
K, 1, 2 Students

Side Entrance: 3, 4, 5, and
students with a 3-5 sibling

Starland: PK Students

*Tardy students must be
dropped off in the office by a parent

walking them to the office door.

* For safety reasons,
students may NOT be dropped off

before 7:25 unless they are enrolled
in the morning program.
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Quarterly Renaissance Program
Skyline’s Renaissance Program recognizes students for displaying their PAWS

(Practice Safety, Act Responsibly, Work Towards Success, Show Respect).

Gold
All A’s in academics

All S’s in all other areas
0-5 days absent
0-5 days tardy

Displays positive behavior
* Teacher judgment may be exercised.

Silver
All A’s or B’s in academic subjects

All S’s in all other areas
0-5 days absent
0-5 days tardy

Displays positive behavior
* Teacher judgment may be exercised.

Bronze
All A’s, B’s, or C’s  in academics

All S’s in all other areas
0-5 days absent
0-5 days tardy

Displays positive behavior
* Teacher judgment may be exercised.

High Five
All S’s in Personal Development, Effort.

0-5 days absent
0-5 days tardy

Displays positive behavior
* Teacher judgment may be exercised.

Please register for a FOCUS account
1. Go to lee.focusschoolsoftware.com/focus
2. Select “Click here to create a FOCUS Parent Portal Account and “Create Account.”
3. Enter all required fields and click submit. You will need Student ID, Birthdate, and PIN.

The PIN will be e-mailed to the email address on file.
4. Once all required information has been entered, click “I would like to add a child who is

already enrolled.”
5. Once the school has verified your information, you will receive an email that gives you

access to real time assignments, attendance, grades, and progress.
6. To add another child, click “I would like to add a child who is already enrolled” and follow

the steps above.  Otherwise, click “I am finished adding students. Please take me to the
portal.”

Accessing Student Applications from Home
Access student applications, grades, test scores, textbooks, AR, etc. from HOME! Launchpad
has all the apps available in one place.  Best of all, most of the apps will automatically sign in
after the student initial signs into Launchpad using their username and password (ex: Username
= LT60751, Password = 34123456). There is also a Launchpad app to download called “Lee
County Schools LaunchPad” that works exactly the same on most personal devices.
Launchpad Website: launchpad.leeschools.net
User Name ___________________ Password______________
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